How to Combine or Merge Multiple PDF Files Into One PDF

These instructions are for merging multiple PDF files into one larger PDF file. Please note that
you must have Adobe Acrobat (Standard or Professional), for editing PDF files, installed on your
computer. This program is not the same as Adobe Acrobat Reader (which is only able to
read/view PDFs).

1. Run the Adobe Acrobat Standard program (not to be confused with Acrobat Reader) and
click Create PDF from the toolbar on the main screen.

NOTE: If this toolbar is not visible, then from the menu bar click View - Task Buttons -
Show All Task Buttons. The toolbar should pop up and you can go ahead with Step 1
above.
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2. A window will pop up with several parts. Under the Add Files area, click Browse to
locate and add .pdf files to this compilation. You can add them in any order, or you can
add them in the order you want them merged.
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Once you are finished adding the .pdf files, you can move them up/down on the list of
.pdf files until that list represents the order which you want the files merged together
(from top to bottom).

. When you are done, click Ok and the files will be merged.
. A new, merged, .pdf file is created (the one you are viewing), so you need to save this file

someplace on your hard drive by clicking File - Save As... and saving the new file (with
a new name which you must specify) some place on your computer.



