
Using Adobe Photoshop to Edit Digital Photographs  

Adobe Photoshop is a professional image editing software application and is widely used as 

the standard desktop digital imaging application.  

Opening a File  

1. Launch Adobe Photoshop by choosing Start/Programs/Adobe Photoshop CS. (If 

there is an icon on the Desktop for Adobe Photoshop, double clicking it will also launch the 

program.) 

 

 

2. To open a file in Adobe Photoshop, select Open from the File menu. 



 

3. A new window will appear on the screen titled Open. Navigate to find your file.  

4. Then find the proper folder. To open the image, select the image file and click Open.  
The image will then open on screen in its own window. 

 
 

Cropping an Image   

1. To crop the image, select the Crop Tool  from the Tool Box, located on the left side 
of the screen.  

2. Once the Crop Tool is selected, click and drag over the area you would like to crop.  

3. As you drag the mouse, a dotted-line box will appear over the image, showing the area 

that will be cropped. The area outside of the selection box will be cropped while the area 
inside the box will be retained. 



 
 

4 . The small boxes located in the corners and the sides of the selection box can be used to 

make the crop area larger or smaller. Place your curser over these handles and resize the 
selection box as needed. 

5. To crop the image along the dotted lines, double-click inside the box or press the 
<return> key. 



Adjusting the Brightness and Contrast of an Image  

1.  There are several different ways to adjust the brightness and contrast of an image. 

 

 

2. To increase the brightness, slide the marker to the right; to decrease, slide it to the left. 

This same process may be used to modify the contrast. Click OK when adjustments have 

been made. 

Note - this method should only be used to make small, global adjustments to the Brightness 

and Contrast. This method applies a linear change to your file and provides no control over 
how and where the changes are applied.  



 
 

A better tool to use is Levels. 

 

The Levels command uses a histogram as a visual representation of the image's range from 

dark to light and it allows you to independently manipulate the shadows, midtones, and 

highlight regions of an image.  

 
1. Start by selecting Levels: Image ü Adjustments ü Levels. 

2. Use the black, gray, and white triangular sliders below the histogram to make your 

adjustments. 



 

Resizing an Image  

1. To change the size of the image select Image ü Image Size ... 



 

2. A dialog box will appear. Highlight the height and width fields and type in your new file 
sizes.  

 

3. Then select OK. 

Saving an Image  

1. To save the image, select File ü Save As. 



 

2. Select the folder you wish to save it in. 

3. Type in a file name and select the format from the Drop down menu. 



 

5. To finish saving your image, select the Save button. 

 


